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POLI CE CAPTAIN

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory police positions,
the primary duty of which is directing an assigned area of |aw
enforcement for the departnent, which may include one or nore

department functions. Police Captains supervise subordinate
officers in the performance of |aw enforcenent duties in the
areas of patrol, traffic control and traffic accident
i nvestigati on, crim nal i nvestigation, and handl i ng of
juvenil es. They assign work and schedule time-off, provide
technical assistance, and review and evaluate the work
performance of assigned subordi nates. Police Captains work

i ndependently in nost areas, wth instructions for special
assi gnnments received froma superior officer. This class ranks
directly below that of Assistant Police Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Directs patrol operations, supervising uniformed officers and
conmuni cati ons personnel, or directs operations of the crim nal
i nvestigation division of the departnent. Assi sts superior
officers in organi zing activities of the assigned functions and
assists in making decisions on the deploynent of personnel

| nvestigates conplaints against department personnel and
formul ates a recomendation for action to be taken on the
conplaint. Reviews incomng communications for the shift or
di vision and routes work to the appropriate person or |ocation.

Conmpl etes forns and records, and wites any reports required to
document assignhed activities.

Answers questions for the public about the work of the police
departnment or any related areas of |aw enforcenent operations.
Coordi nates the work of the departnment with related federal
state, and |ocal agencies, releasing information and giving
assi stance when needed.

Super vi ses subordi nat e depart ment enpl oyees. Conducts roll call
in order to give on- comng shift pertinent information rel ated
to policy changes, directives, and orders. Holds neetings for
t he purpose of receiving reports and di ssem nating information.
Assigns work or duty areas and approves | eave. Reviews reports
witten by subordinates and evaluates their work performnce.
Provi des assistance in technical areas of work and counsels
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enpl oyees who are experiencing work problens. Mai nt ai ns
di sci pli ne.

Directs patrol operations, including overseeing functions such
as investigating conplaints received by the departnment, handling
di sturbance calls, protecting scenes of crines, apprehendi ng and
arresting persons suspected of commtting crines, and testifying
in court.

Directs traffic control and accident investigations, including
overseeing functions such as stopping vehicles whose drivers
have commtted traffic wviolations, issuing warnings and
citations, handling hazardous traffic situations, and conducti ng
i nvestigations of traffic accidents.

Directs the crimnal investigation activities of the departnent,
including personally performng investigations of thefts,
burgl ari es, robberies, hom cides, violations of narcotics |aws,
sex of fenses, arson, and forgeries. Makes searches and collects
evi dence. Interviews witnesses and interrogates suspects.

Directs the handling of juveniles, i ncluding overseeing
functions such as investigating reports of suspected chil d abuse
or crimnal neglect, investigating crimes when juveniles are

suspected to be involved, and attenpting to locate juvenile
runaways.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |listed bel ow nust

be nmet before the filing deadline for application for adm ssion
to the test.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, and passing a civil service exam nation for the
position.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must possess and nmaintain a valid driver’s license.

Must be a regul ar and permanent enployee in the class of Police
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Lieutenant with at |east one year in that class with the
departnment i mmedi ately preceding application to the board.

BK 11-03-76
Rev 04-01-91
11-15-94
08-30-00

09- 20-

07



